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1. O6wme NoNoXeHUS

1.1. NpaBuna obmeHa [en0BbIMX NOLapKamMn M 3HaKamy [eNnoBOro roctenpumMMmcTsa B
MyHMUUMNaNbHOM BIOKETHOM yupexaeHun ropoga Hosocubupcka «KOMMMEKCHbIA LEeHTP
coumanbHOro  06CNyXMBaHWA  HaceneHus»  [13epXXMHCKOro paioHa  (ganee - Mpasuna)
pa3paboTaHbl B COOTBETCTBUM C MONOXKEHUAMU KOHCTUTYUMn Poccuiickoin ®defepauun,
depfepanbHOro 3akoHa 0T 25.12.2008. Ne 273-®3 O nNpoTMBOAENCTBUM  KOPPYMLUU» 1
NPUHATLIMW B COOTBETCTBUN C HUMU UHBLIMW 3aKOHOAATENbHBIMU N NOKa/IbHbIMU aKTaMMu.

1.2. MpaBuna onpefenstoT eAuHble A8 BCeX pPaboTHUMKOB MyHMUMNAIbHOIO
OOKETHOro yupexpaeHuss ropoga HoBocnmbupcka «KOMMNEKCHbIA LEHTP CcouMasibHOro
06CcnyXnUBaHUA HaceneHUs» [13epXXUHCKOro palioHa (ganee - YupexzaeHue) TpeboBaHUA
K JapeHNto N NPUHATUIO Aef10BbIX NOAAapKOB.

1.3. YupexfieHne noAAepXuBaeT KOPMopaTMBHYH KynbTypy, B KOTOPO [efoBble
nogapku, KopnopaTuBHOe  TOCTENPUUMCTBO M MNpPeACTaBUTENIbCKME  MEPONPUATUA
paccMaTpuBaloTCA TOMbKO KakK WHCTPYMEHT AN YCTaHOBMEHUA W NoAdep>XaHus [enoBbIX
OTHOLUEHWI N KaK NposiBfieHNe 06LLENPUHATON BEXINBOCTU B XOA€E AeATENbHOCTU YUpeXaeHus.

1.4. YupexpgeHme WCXOAUT U3 TOro, YTO [JONrOBPEMEHHbLIE [efloBble OTHOLUeHUS
OCHOBbLIBAIOTCA Ha [0BEpPUN U B3aMMHOM YBaKeHUW. OTHOLUEHUdA, NpU KOTOPbIX HapyLlaeTcs
3aKOH W MPUHUUNbI LeN0BON 3TUKWU, BPeAAT penyTaunm YUpexxaeHnsa v YeCTHOMY UMEHWU ero
paboTHMKOB, U He MOryT 06ecrneynTb YCTONYMBOE [O/ITOBPEMEHHOE Pa3BUTUE YUpex[eHus.
Takoro pofa OTHOLLUEHUS He MOTYT BbITb NPUEMIEMbI B MPaKTUKE PaboTbl YUpexxaeHus.

15. OeitictBne [MpaBun pacnpocTpaHAeTcs Ha BCeX pabOTHWKOB YupexaeHus, BHe
3aBUCUMOCTW OT YPOBHSA 3aHNMaeMOW AOIKHOCTK.

1.6. JaHHble MpaBuna npecnegyeT cnegyoLimne Lenu:

- obecneyeHve enMHOOOpPA3HOro MOHMMAHUA POAM M MecTa [enoBbiX MOAAPKOB,
[eNoBOro  rocTenpuMMMCTBa, MpPeACTaBUTENbCKUX  MEPONPUATUIA B [ENOBOW  MpaKTuKe
YupexaeHus;

- OCYLLECTB/IEHNE YMNPaBEHYECKOW W XO3SMCTBEHHOW AEATENbHOCTU  YupexaeHus
NCK/OYNTENIbHO Ha OCHOBE Haf/1exkallnx HOpM M NpaBun [efoBoro rnosefeHus, 6asnpyoLmxcs
Ha MpuHUMNax Ka4yecTBa MPELOCTABNEHNS YCNYr, 3aliUTbl KOHKYPeHUuu, HeaonyeHus
KOH(/IKTa MHTEepecos;

- onpefeneHne eanHbIX 415 BCeX PabOTHMKOB YupexaeHus TpeboBaHWI K AapeHuto U
NPUHATUIO  AefoBblX MNOJApPKOB, K OpraHMs3auuMm U y4yacTUO B NPEACTaBUTENbCKUX
MeponpuUATUSAX;

- MMHUMU3MPOBaHWE PUCKOB, CBA3aHHbLIX C BO3MOXHbLIM 3/10ynoTpe6neHnem B 061actu
NoAapKoB, MNPeACTaBUTENIbCKUX MeponpuaTuiA. Hambonee Cepbe3HbIMU U3 TAKUX PUCKOB
ABNAKOTCA OMAacHOCTb MOAKYNna W B3ATOYHWYECTBO, HECMPaBEL/IMBOCTL MO OTHOLLUEHUI K
KOHTpareHTam, NPOTeKUNOHN3M BHYTPU YUpexaeHns.



2. TpeboBaHuA, NpeabsaABAseMble K [e/10BbIM Nojgapkam
M 3HaKaMm [1eN10BOro rocTenpMmnmMmcTBa

2.1. PabOTHMKM YupexkaeHns MOryT nonyyarb [enoBble MNOLAPKW, 3HaKW [enoBoro
rocTenpuMMMCTBa TO/MILKO HAa O(uUUManbHbIX  MEPONPUATUAX, MpU  YCNOBUKW, 4YTO 3TO
He NPOTMBOPeYnT TpeboBaHMAM aAHTUKOPPYMNUUOHHOIO 3aKOHOAATeNnbCTBA W HACTOALLMM
MpaBunam.

2.2. Tlopapkn 1 ycnyru, nNpUHAMAEMblE WU NpPeAoCcTaBNsgeMble  YupexzaeHnem,
nepefarTcs Y MPUHUMAKOTCA TOMLKO OT MMEHW YUpexKaeHWs B Lie/IoM, a He KakK NofapokK wiu
nepegaya ero oT OTAeNbHOro paboTHMKa.

2.3. [lenoBble NOJapKu, KOTOpPble PabOTHUKN OT UMEHWN YUpeXxaeHus MOryT rnepefasaTb
APYTUM AnLaM MAM NPUHUMaTL OT APYrMX WL B CBA3WM CO CBOeW TPYLOBON AeATeNbHOCTLIO, a
TaKXe MpeACTaBUTE/IbCKME pacxXOofbl Ha [efloBOe FOCTeNnpUUMCTBO AO/MKHbI COOTBETCTBOBATb
CneayoLnM KpUTepusam:

- 6bITb NPAMO CBA3aHbl C YCTaBHbIMW LENAMU [eATeNIbHOCTU  YupexkaeHus, nmbo
C NaMATHbIMU fatamu, ounesmu, obLleHauoHaIbHbIMY NPa3gHNKaMU, UHBIMWU COObITUAMU;

- ObITb pa3yMHO 060CHOBaHHbLIMW, COPa3MEPHbLIMU U He ABNATLCA NpPeLMeTaMu, POCKOLLN;

- He nNpeAcTaBNsATb COOOM CKPbITOE BO3HArpaxaeHwe 3a Ycnyry, [eWcTBuMe WU
be3aelicTBre, MOMYCTUTENbCTBO WM MOKPOBUTENLCTBO, NPeAOCTaBMeHWEe MpaB WKW MPUHATUE
onpeaeneHHbIX peLleHnid, 1M60 MOMbITKY OKasaTb B/MAHME Ha Mofyyatens ¢ MUHOW He3aKOHHOW
NN HEITUYHOI LeNbio;

- He co3faBaTb A/ MNonyyaTens 0653aTeflbCTBa, CBfi3aHHbIE C €ro  CNyXebHbIM
NOMOXEHWNE UAW UCNONHEHNEM CNYXEBHbIX (JO/MKHOCTHBIX) 0653aHHOCTEN;

- He C03[aBaTb penyTauMOHHOIO puUCKa [ANF [efloBOro  UMuUXKa YupexaeHus,
PabOTHMKOB W MWHbIX MWL B C/ly4yae PacKpbITMA MHGPOPMALUM O COBEPLUEHHbIX MoAapKax
N MOHECeHHbIX NPeLCTaBUTeIbCKNX pacxojax;

-He  MpOTMBOPEYUTb  NpUHLMNAM N TpeboBaHMAM  AHTUKOPPYMNLUUOHHOIO
3aKoHogaTenscTBa Poccuiickoin depepanun, MonoxeHN0 06 aHTUKOPPYMNLUOHHOW NOMUTUKA B
YupexgeHun, Kopgekcy 3TUKM U Cly>XeOHOro nosefeHUs PabOTHUKOB YUpexaeHus u
OO6LLENPUHATBIM HOPMaM MOpPasin U HPaBCTBEHHOCTH.

2.4. [lenoBble nojapku, B TOM YUC/e B BUAE OKa3aHUA YCnyr, 3HaKOB 0CO60ro BHUMaHUA
M yyacTMa B pa3B/ieKaTeflbHbIX W  aHaNOrM4YHbIX MEPONPUATUAX He [O/DKHbl  CTaBUTb
NMPUHUMAIOLLYHO CTOPOHY B 3aBMCUMOE MOJIOXEHWE, NMPUBOAUTL K BOSHUKHOBEHUIO KaKUX-1160
BCTPEYHbIX 0653aTeNIbCTB CO CTOPOHbLI NONyYaTens UM 0KasblBaTb BUSHWE HA 0OBEKTUBHOCTbL
ero AeNnoBbIX CYXXAEHWNIA 1 PeLLEHWIA.

2.5. CTOMMOCTb M MEPUOAUYHOCTb [apeHus W MOoMyYeHus [efoBblX NOLAPKOB W/mnun
yyacTus B NPeACcTaBUTENbCKUX MEPONPUATUAX OLHOIMO M TOFO >Ke TPETbero fimua LO/HKHbI
onpeaensaTbCA AeN0BOA HEOOXOAUMOCTbIO U 6bITb Pa3yMHbIMU.

2.6. B KauyecTBe nofapkoB paboTHUKN YUpexaeHus AOMKHbI CTPEMUTHLCA UCMNO/b30BaTb
B MaKCMMaslbHO [OMNYCTUMOM KO/IMYECTBE C/ly4yaeB CYBEHMPbI, NPeAMeTbl U U3LeNns, UMetoLLne
CUMBO/IUKY YuUpexaeHus.

2.7. Tlofjapkn 1 ycnyru He [O/MKHbI CTaBUTb MO COMHEHME WMWK WU [eN0BYHO
penyTauuio YupexzaeHus unm ero paboTHNKOB.

3. MpaBa 1 06593aHHOCTM PAaBbOTHUKOBY UpeXaeHUs Npy 06MeHe Ae/I0BbIMM
nogapKaMmu 1 3Hakamu efioBoro rocTenpmMmmMmcTBa

3.1. PaGOTHMKKN, NpeACTaBnAs WMHTEPEeChbl YUpexAeHus WUnu AelCTBYS OT ero WUMeHMU,
[O/MKHBI COBNI0AATL rpaHuLbl OMYCTUMOro NoBefeHUs Npyu 0bMeHe [enoBbIMU Mojapkamu u
NPOSAB/EHWUM [,eN10BOr0 rocTenpumMMCTBa.

3.2. PabOTHUKM Yupex[eHus Bnpase [apuUTb TPeTbMM AuUaM W Mofy4vyaTb OT HUX
[lenoBble NojapKn, opraHM3oBbIBaTL U yYacTBOBaTb B NPeACTaBUTENLCKUX MEPONPUATUAX, ecln



3TO 3aKOHHO, 3TUYHO W [enaeTca WCKNHUYUTENbHO B [eN0BbIX Lenax, onpeaeneHHbIX
HacTosAwmmMu NMpasunamu.

3.3. Mpu no6bIX COMHEHUAX B MPaBOMEPHOCTM WM 3TUYHOCTU CBOUX [AeiCTBUIA
PaboTHUKM YupexieHns 006a3aHbl MNOCTaBUTb B  W3BECTHOCTb [MpPeKTopa YupexaeHus
N NPOKOHCYNbTUPOBATLCA C HUM, MPEXAe Yem JapuTb UM Nosyyatb NOJapKM UKW yyacTBOBaTb
B TeX WM UHbIX NPeACcTaBUTeNIbCKUX MeponpuaTusaX.

3.4. Npn  nonyyeHUWn [enoBOro nmnojapka WAM 3HAaKOB [eN0BOro rocTenpuMMcTBa
paboTHUKM YupexieHus o006s3aHbl MNPUHUMATL Mepbl MO0  HeLOMYLEHWO BO3MOXHOCTU
BO3HWKHOBEHUSA KOH(/IMKTA UHTEPECOB.

3.5. PabOTHMKN Yupex[eHWs He BMpaBe WCMOMNb30BaTb C/Y)XeOHOe MON0XKeHME
B /INYHbLIX LEeNsX, BKNKOYasA UCMO/b30BaHME UMYLLECTBA YUPeXAeHUs, B TOM YMUChe:

- ANA NONYYEHUS NOLAPKOB, BO3HArpPaXKAeHUs MU UHbIX BbIFO4 ANS Ce6A NMMYHO U ApYrux
oy, B 06MEH Ha OKasaHuWe YupexXaeHUem Kakux-nnbo ycnyr, OocyLlecTBneHus numbo
HEOCYLLeCTBNIEHNS  OMpefesieHHbIX  [JeACTBMIA, nepefayn  MHGopMauuu, COCTaBNSHOLLEN
KOMMEpYECKYH0 TaiHy;

- ANA NOJyYeHNs NOoAapPKOB, BO3HArPaXKAeHUs 1 UHbIX BbIFOA4 ANA NMNYHO W APYTUX MWL, B
npouecce BeAeHWA fAen YupexpaeHwsa, B TOM 4ucne, KaK [0, TaK W nocne npoBefeHUs
MeperoBopoB 0 3aK/HYEHUM TPaXKAaHCKO-MPaBOBbIX AOrOBOPOB U UHbIX CLEMOK.

3.6. PaboTHMKaAM YUpex[eHUs He peKOMeHAyeTcs npuHMMAaTb WM nepefapvBathb
nogapku nmbo ycnyrm B n0b6OM Buae OT TpeTbUX /ML, B KayecTse 6GnarofapHocTu
3a COBEPLUEHHYIO YCYry WUAN [aHHbIA COBET.

3.7. He ponyckaetcAa nepejaBaTb M MNpuMHUMATb MOLAPKU OT  YuUpexneHus, ero
paboTHWKOB W NpeacTaBuUTeNeil B BUAE LEHEXHbIX CPEACTB, KaK Ha/IMUHbIX, TaK U 6e3HaINYHBIX,
He3aBMCUMO OT Ba/ltOTbl, a TaKXXe B (POPMe aKUMWil, ONUUOHOB WAN WHbIX NIMKBULHLIX LEeHHbIX
oymar.

3.8. PabOTHMKN YUpexaeHns [O0/MKHbl 0KasblBaTbCs OT MPEA/IOKEHWUA, MONyYeHUs
nofapKoB, onnatbl UX pacxofoB W T.M., KOrAa nojo6Hble 4eACTBUA MOTYT MOBAUATL UIN CO34aTb
BNeyaT/IeHWe 0 BAUAHUW Ha UCXOA CAENKW, pesynbTaT MPOBeAeHUs TOPros, Ha NPUHUMaEMble
YupexaeHvem peLleHuns u T.4.

3.9. AOMUHUCTpaLMa 1 paboTHUKN YUpexaeHUs He NpuemMItioT Koppynuuu. MNogapku He
[0O/MKHbI 6bITb MCMOMNb30BaHbl AN Aayvn/nofyvyeHus B3ATOK WAM KOppynuuu B NOObIX ee
NPOoABIEHNAX.

3.10. PaboTHUK YupexeHUs He BNpase npegnaratb TPeTbUM NnLaM UK NPUHUMATL OT
TaKOBbIX MOAAPKW, BbIMNaTbl, KOMMeHcauum n T.M. CTOMMOCTbHO cBbiwe 3000 (Tpex Tbicad)
py6neil UM He COBMECTUMble C 3aKOHHOM NPaKTUKON [eNnoBblX OTHOLIEHWA. Ecnn paboTHUKY
YupexgeHuns npeanaratoTca nofobHble nofapku UM AeHbr, OH 0653aH HemeLneHHOo 06 3TOM
AVPeKTopYy YupexaeHus.

3.11. PabOTHUK YUpexaeHUs KOTOPOMY NpW BbIMOSHEHUW AO/MKHOCTHLIX 0643aHHOCTeN
npeanaraloTca Nojapkyu WA NHOe BO3HarpaXxieHue Kak B NMpAMOM, TaK M B KOCBEHHOM BWfE,
KOTOpble CMOCO6HbI MOBMWATL HA MOAroTaB/MBaeMble WU/WAW NPUHUMAaEMble UM PELLEHUs UIn
OKasaTb BAWsSHMWE Ha ero aeiicTeme/6e3feincTere, LOMKEH:

- 0TKa3aTbCA OT HWUX O HeMmefNeHHO YBEAOMUTb [MPeKTopa YupexieHus o qakrte
npeasioXxKeHns nojapka (BosHarpaxaeHus);

-0 BO3MOXHOCTW MCK/OUUTb AafibHeilne KOHTaKTbl C /IMLUOM, NpeLnoXuBLINM
MoAapoK WM BO3HarpaxieHve, ecim TOIbKO 3TO He CBA3aHO CO CNy)XebHOoW He06X04UMOCTbIO;

- C/lyyae, ecnnm nNOJApoK WKW BO3HarpaxaeHuWe He npeacTaBNAeTca BO3MOXKHbLIM
OTK/IOHWUTb WX BO3BPaTWUTb, MepedaTb €ro C COOTBETCTBYIOLLEN CNY>XEeOHOW 3anucKoin Ans
MPUHATUA  COOTBETCTBYIOLMX Mep AUPEKTOPY YUpexaeHus W NPOAO/MKUTL  paboTy
B YCTaHOB/IEHHOM B YUpeXKjeHUn nopsaake Hazg BOMPOCOM, C KOTOPbIM Obl1 CBA3aH NOLAPOK UK
BO3HarpaxaeHue.

3.12. B cnyyae BO3HWKHOBEHMUA  KOH(/IMKTA  WMHTEPECOB WM BO3MOXHOCTU
BO3HMKHOBEHUA KOH(/IMKTA WHTEPECOB NpW MONYYEHUW [eNnoBOro nofjapka WAM 3HAKOB



[e/10BOr0 rocTeNpUMUMCTBa paboTHMK YupexaeHns 06s3aH B MMCbMEHHON (hopme yBEeAOMUTL 00
3TOM OAHO W3 [O/HKHOCTHbLIX /ML, OTBETCTBEHHbIX 3a MNPOTMBOLEACTBME KOppynuuu, B
COOTBETCTBMM C NPOLEeSYPOI PacKpbITUSA KOH(IMKTA MHTEPECOB, YTBEPXAEHHONW MonoXeHeM o
KOH(NNKTE UHTEPECOB, MPUHATLIM B YUpeXKaeHUun.

3.13. PaboTHMKaM YupexkaeHns 3anpeLLaeTca:

- CAMOCTOSITENbHO NPUMHUMATL MPeL/IOKEHNS OT OpraHusauuMii uam TpeTbux NuL
0 BpyYeHWu 4enoBbiX NOLAPKOB 1 06 0Ka3aHMM 3HAKOB [efI0BOro rocTenpumMMmCTBa;

- NPYHMMATL 6e3 COornacoBaHMA C JUPEKTOPOM YUpexAeHUs [eNnoBble NOLAPKM U 3HaKU
[eNI0BOr0 rocTenpunumMCcTBa B XOfe MPOBEAEHUA [e/0BblX MNEeperoBopoB, MPW 3aK/IOYEHUN
[0r0BOPOB, a TaKXXe B MHbIX C/lyyasX, Korga nogobHble AeACTBUA MOTYT NOBAUATL UAKU CO34aTb
BneyatsieHme 06 UX BIMSHUN Ha NPUHMMAEMbIE PeLLeHNs;

- NPUHUMATL [eNnoBble NOAapKM 1 3HaKW [en0BOro rocTenpunMMCTBa B X04e NpoBeAeHns
TOProB 1 BO BPeMS NPAMbIX MeperoBopoB Npw 3ak/Il0YeHUN LOroBOPOB (KOHTPAKTOB);

- NpoOCUTb, TPeboBaTb, BbIHYXAaTb OpraHu3auun UM TPeTbUX NuL, 4apuTb UM 60 NX
POLCTBEHHMKaM [efloBble MOLAPKW W/UNM  OKas3blBaTb B WX MNOMb3y 3HAKW [ef0BOro
rocTenpumMMCTBa,;

- NPYHMMATbL MOAAPKM B BUAE HANMUUHbLIX, 6e3HANIMUYHbBIX LEHEXHbIX CPefcCTB, LEeHHbIX
Oymar, AparoueHHbIX MeTasos.

3.14. YupexzeHve MOXEeT MNPUHATL pelleHne 06 ydvacTum B 61aroTBOPUTENbHbBIX
MEPOMNPUATUAX, HanpaBfeHHbIX Ha co3faHuve W ynpoyeHue uMnpka YupexgaeHusa. pu aTom
nnaH 1 6rLXKeT y4yacTus B JaHHbIX MEPONPUATUAX YTBEPXKAAETCA JUPEKTOPOM YUpexaeHus.

3.15. B cnyyae OCYLWECTBNEHUS  CMOHCOPCKUX, 61aroTBOPUTENbHBIX  NPOrpamm
YupexaeHne OMKHO NpefBapuTenibHO YAOCTOBEPUTLCA, UYTO MpPeAocTaBnfeMas YupexaeHnem
NMoMoLLb He ByAeT UCNOJb30BaHa B KOPPYMLMOHHbIX LeNsixX UM MHbIM He3aKOHHbIM MyTeM.

3.16. MNpn B3aMMOLEACTBMM C NMLAMMK, 3aHUMAKOWUMKU [O/HKHOCTU roCyAapCTBEHHOWA
(MyHMUMNANbHOW)  cnyx6bl, CnefyeT PYKOBOACTBOBATbCA HOPMamu,  PeryavpyloLuMm
3TUYECKME HOPMbI W MpaBuna CNyXebHOro noBefeHWA rocyAapCTBEHHbIX (MYHULMNANbHBIX)
cny>atiux.

3.17. HeucnonHeHme HacToAwmx lNMpaBun MOXeT CTaTb OCHOBaHWEM AN NPUMEHEHUA K
paboTHMKY Mep ANCLUMANHAPHOIO, aAMUHUCTPATUBHOIO, YrO/I0BHOIO U rPaXkaHCKO-NpaBoBOoro
XapakTepa B COOTBETCTBMU C AeCTBYOLLMM 3aKOHOLATEIbCTBOM.

4. Obnactb NpUMeHeHNS

4.1. Hactosdwme [lMpaBuna nogsexar NPUMEHEHU0 BHE 3aBUCUMOCTW OT TOrO, Kakum
0bpa3oM nepefaroTcs [enoBble MOAAPKWU M 3HAKW [eN0BOro rocTenpuuMcTBa: HamnpsMyt uau
yepe3 NocpesHUKOB.

4.2. HacToswwme MpaBuna ABnat0TcA 0653aTeNlbHbIMU A4/11 BCeX pab0THUKOB YUpexaeHns
B Mepunof paboTbl B YUpexaeHuu.



